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EXAMPLE OF A LETTER FOR A PATIENT WHO DID NOT REQUIRE/REQUEST  SPECIALTY CARE 
DATE
Dear Mr./Mrs. _____________,

            I am writing to thank you for completing a clinical interview over the telephone.  

The interview was requested by your primary care clinician to assist in providing you care.  

This letter serves as a summary of the information you gave us and provides some helpful advice regarding some of the symptoms you may have reported.  A similar summary of information was provided to your clinician.  If you have any questions you can reach me at [telephone number].  

You indicated having some of the following symptoms at least occasionally:

· Loss of interest or pleasure - Make time for things that you enjoy. You may want to set one goal for yourself over the next week to do something you enjoy. Concentrate on accomplishing this goal. Push yourself if you have to.

· Sadness or depression - Try focusing on something that is pleasurable for you, like talking to a friend, working on a favorite hobby, or listening to your favorite music.

· Feeling tired or low in energy - Pick one activity or task to do each day and work on completing the activity. Also try to get as much walking or other exercise done as you can. Make plans to have a friend join you in an activity.

· Change in appetite - Keep track of your diet and give your doctor a list of the foods you eat. Avoid junk food including fast food, chips, candy, and soda. Eat balanced, nutritious meals.

           Again, thank you for participating in your own health care.  You should feel free to discuss this report with your clinician.

Thank You,
[name]

Health Technician 

Behavioral Health Lab

[location]
